
Status Report Submission Guide 
for Vermont Agency of Agriculture, Food & Markets Grantees 

 
1. Log into WebGrants at www.agriculturegrants.vermont.gov 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. On the Main Menu, click “My Grants.”  

 

 

 

 

 

 

 

 

 

 

 

3. Click the title of your grant.  (Note: The exact text in the following screenshots may not correspond to your 

grant name or year – however, all steps in the status report process will be the same.) 

 

 

 

 

 

 

 

 

http://www.agriculturegrants.vermont.gov/


4. Under Grant Components, click “Status Reports.”  

 

 
 

 

5. Choose either “Interim Report” or “Final Report.” 

 

 
 

 

 

 

 

 

 

 



6. Click on the report. 

 

7. Click “Edit.”  

 

 
 

8. Fill in the fields, and then click “Save.” 

 

 
 

 

 

 

 

 



9. Click “Mark as Complete.” 

 

 
 

10. At this point you may still go back and edit your report by following steps 6-9 again. When you are ready 

to submit your report, click “Submit.” 

 

 

 

That’s it! You will receive an email notification from WebGrants that your report has been submitted.  

Now that your report has been submitted, it will be reviewed by your grant manager before your associated 

claim can be approved (if applicable). If you have any questions about this process, please contact your grant 

manager or Diana Ferguson, Grants Specialist, at diana.ferguson@vermont.gov or (802) 622-4094. 

mailto:diana.ferguson@vermont.gov

